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4.2	 The T4 and the T1
	 Focus: working with forms, filing income tax, number sense

Warm Up

1.	 What does CRA refer to?

     _______________________

     _______________________

2.	 What are the approximate 
gross annual earnings for Paul, 
who earns about $300 per 

week? __________________

3.	 What are the approximate 
gross annual earnings for 
Ling, who earns about $700 

per week? _______________

4.	 What is the difference between 
gross income and net income?

      _______________________

      _______________________

      _______________________

What Is the T4?

•	Your employer is required to submit payroll deductions  
to the CRA on your behalf.

•	Your employer is responsible for giving you an annual record 
of all your earnings and deductions.

•	The T4 is used to record this information.

Go to pages 45–50 
to write a definition 
for T4 in your own 
words.

Go to pages 45–50 
to write a definition 
for T4 in your own 
words.
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1.	 Dan’s employer used the following record of his earnings 
and deductions to complete the T4.

Gross Income $31 200.00

Payroll Deductions

• Federal tax $3135.60

• Provincial tax $1544.40

• CPP $1371.15

• EI $539.76

Use the information above to help you interpret the T4 	
on page 134. In what box on the T4 is each value found?

a)	 Employment income ________

b)	CPP contributions ________

c)	 EI premiums ________

d)	 Income tax deducted ________

Dan contributes to a registered pension plan for his 
retirement. This is a tax deduction that he can subtract 
from his income to determine his taxable income.

2.	 What is the value of Dan’s registered pension plan (RPP) 

contribution on his T4? ________

3.	 Dan will need the values on the T4 to complete the T1, 
which is the tax return. On what line of the T1 would he 
enter each of the following amounts?

a)	 Employment income ________

b)	 Income tax deducted ________

c)	 Union dues ________

What Is the T1 General?

The T1 General form includes 4 pages. 	
The main parts of the T1 are
•	Identification
•	Total income
•	Net income
•	Taxable income
•	Refund or balance owing

Go to pages 45–50 
to write definitions 
for tax deduction 
and T1 in your 
own words.

Go to pages 45–50 
to write definitions 
for tax deduction 
and T1 in your 
own words.

For the current 
T1 General form, 
go to www.
mcgrawhill.
ca/books/
workplace12 and 
follow the links.	
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Dan’s T1 General form appears on the following pages. Use it 
to answer the questions that follow.

4.	 Refer to page 1 of the T1 form. What is its main purpose?

_______________________________________________

5.	 Fill in the following information for Dan on page 1.
•	Provide a full name, address, social insurance number, 

date of birth, language preference, marital status, and 
place of residence for Dan.

•	Dan will give the CRA permission to give certain 
information to Elections Canada.

•	Dan is eligible for the GST/HST credit since he is older 
than 19 and has a modest income. 

Elections Canada
uses the information

to produce
voters lists.

Elections Canada
uses the information

to produce
voters lists.

The GST/HST
credit is a tax-free
quarterly payment
that helps people

with low and modest
incomes offset all or
part of the GST or
HST that they pay.

The GST/HST
credit is a tax-free
quarterly payment
that helps people

with low and modest
incomes offset all or
part of the GST or
HST that they pay.
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6.	  a)	Refer to page 2 of the T1 form. What will you calculate 

by the end of this page? ____________________

b)	Describe income that someone might have that would 
not be recorded on a T4.

_______________________________________________

_______________________________________________

7.	  a) Dan does not have foreign income. Complete box 266.

b)	Use Dan’s T4 information to complete line 101 	
on page 2 below. Since Dan has no other income, 	
you can complete line 150 for his total income.

As a Canadian 
resident, you 	
have to report 
your income from 
all sources both 
inside and outside 
Canada. What 
do you think this 
statement means?

As a Canadian 
resident, you 	
have to report 
your income from 
all sources both 
inside and outside 
Canada. What 
do you think this 
statement means?
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8.	 Refer to page 3 of the T1 form. What will you calculate on 

this page? ________________ and _________________

9.	 Follow the instructions to complete page 3.

•	Re-enter the amount for line 150 on page 3 of the T1 form.
•	Dan has a tax deduction on his T4. It is  

his _____________________________. Enter the 
amount on line 207.

•	Since Dan has no other tax deductions, you can complete 

lines 233, 234, and 236. Dan’s net income is __________.
•	The amount that is left after all tax deductions is called 

taxable income. In Dan’s case, this is the same as his 
net income. Enter this amount on line 260.

Go to pages 
45–50 to write 
a definition for 
taxable income 
in your own words.

Go to pages 
45–50 to write 
a definition for 
taxable income 
in your own words.
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10.	Refer to page 4 of the T1 form. What will you determine 	
on this page?

   _____________________________________________

You will learn how to do this in the next section.
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Your Turn

Get a copy of the most recent T1 General form. Use it  
to answer the following questions.

11.	a)	 Explain how you will answer the questions on page 1 
of the T1 about
•	Elections Canada 

_______________________________________________

•	GST/HST credit application 

_______________________________________________

	 b)	 Complete page 1 on your copy of the T1.

12.	a)	 On page 2, highlight the lines about the sources  
of income that apply to you this year.

	 b)	 How many lines other than Total Income on line 150 

did you highlight? ____

	 c)	 Survey 5 class members. Other than Total Income, 
how many lines did each student highlight?

		  ____    ____    ____    ____    ____

	 d)	 Compare the results. What do you notice?

_______________________________________________

_______________________________________________

	 e)	 You have information about the number of lines  
that you and 5 of your class members highlighted  
on page 2 of the T1. Is this a large enough sample  
to draw conclusions about how many lines teenagers 
fill in on page 2 of the T1?    YES    NO    Explain.

_______________________________________________

	 f)	 Estimate and record the income for each line that 
you highlighted on page 2. Enter your total estimated 
income on line 150.
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13.	a)	 On page 3, highlight the tax deductions that apply 	
to you this year.

	 b)	 How many lines did you highlight? _____

	 c)	 Survey 5 class members. How many lines did each 
student highlight?

	 	 ____    ____    ____    ____    ____

	 d)	 Compare the results. Can you come to any 
conclusion? Explain why or why not.

_______________________________________________

_______________________________________________

	 e)	 Estimate and record the tax deductions for each line 
that you highlighted on page 3. Enter your taxable 
income on line 260.

✓Check Your Understanding
1.	 a)	 Marco worked full-time during the summer. His 	

family moved to a different city in October. What 
information must he provide to his former employer?  

____________________

	 b)	 Explain why.

_______________________________________________

_______________________________________________

2.	 a)	 Completing most of the T1 General Tax form was

	  easier than I thought it would be

	  about what I thought it would be

	  harder than I thought it would be

	  Check 1 answer.

b)	Discuss your answer to part a) with several 
classmates. 

For information 
about types of 
income and tax 
deductions, search 
the General 
Income Tax and 
Benefit Guide. 
Go to www.
mcgrawhill.
ca/books/
workplace12 and 
follow the links.	

For information 
about types of 
income and tax 
deductions, search 
the General 
Income Tax and 
Benefit Guide. 
Go to www.
mcgrawhill.
ca/books/
workplace12 and 
follow the links.	


