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Creating Circle Graphs in Corel®
Quattro® Pro
The results of James’ milk survey Type of Milk Number of Students
are shown in the table. 2% 15
Chocolate 24
Create a circle graph of these data. 29V 8
Other 13
Open Corel® Quattro® Pro. [ Quattro Pro 12 - [D:WWy Documents\y OfficecGrawHiltwn.... [= |[E)[X]
. . ||E File  Edit  Wiew Insert Format  Tools  Window  Help _ | g | x |
It looks fike this. DEESLBBo- - YuRAHEEEE AT
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Type Type of Milk”. 1 Tyvpe of Millk
2
The title will appear in cell Al. i
a
3}
7
Press the Enter key.
| A B C
T f Mill
Type "29%", LTy ot
3
The data will appear in cell A2. 4
a
5}
T
A B C
Continue with all data in the Type of Milk list. 1 Tvpeoof i
When you have finished, column A will Z 2%
. . 3 | Chocolate
look like this. 4 | Soy
5 |Other
3}
7

Copyright © McGraw-Hill Ryerson, 2006



Name: Date:

(continued)
Press the right-arrow key once. Press the n 3 5 5
up-arrow key five times. 1| Type of Milk
2 2%
The outline will be in cell B1. Type "Number of i ggscolate
Students”. § | Other
5]
7
Press the Enter key. s | & c D
1 | Type ol Number of Students
Continue with “15”, and the other data in the 2 2% 13
" " 1. 3 | Chocol: 24
Number of Students" list. 4 Soy g
5 | Other 13
When you have finished, columns A and B B [ ]
7

will look like this.

Move the cursor between A and B until the !
double arrow shows. .ﬂk ; E

Left-click the mouse, and drag to
make column A wider. Adjust the
width of column B in the same way.

A B
Type of Millk  Number of Students
2% | 15

Chocolate 24
SOy (3]
Other 13
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Select cell A2. Select
the Format menu, then
Selection Properties,
then Alignment. Set

the horizontal alignment
to Left, and press OK.

Click
Now you can see all here
of the data. second

Move the cursor to cell Al.
Left-click and drag to B5.

BLM 8-15

(continued)

Click here first

Active Cells A:AZ..A2

Cell FDnt] Mumeric Format  Alighment lEDnstraints HDW."ED|UI‘I‘IH] Barder] FiII.v'F'attem]

Haorizontal Alignment Wertical Alignment
General Center Top
* Left Center &cross Block Center
/ Right |ndent _{ * Bottom
Orientation Cell Optiong
* Harizontal Fatated _{ Wwiap Test
Wertical Jain Cells

Cancel Help

25%
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BLM 8-15

(continued)

Click here first

CIICk on Insert' ”E File  Edit  Wiew m Format  Tools
|D = n % .}'::- IngertCeIIs...

oo Inserk Row

Select Chart.

Werdana - >ﬁ Insert Colurnn
r@ Insert Sheet. ..

Click
here
second

A -

A 24 Symbol ChrlH-w
1 | Tvpe of Miha] bate CtrHD
2 : Graphics 3
3 Shapes 3
4 E[ﬁ Insert Comment
5 @ Insert Function. ..
] Farrn Contral 3
7 Marme 3
] M=) ®ML Tags...
el External Data 3
10 @ Insert File. ..
11 +, Object
12 Page Break »
13

A new box will appear.
Click on Next. EpEr- >8P 2 |

Select the data you want to chart. To uze row and
column labels, select them at the same time.

Ta plot the data in a different arder:
. v W%
Reverse seres Q O & koot
0 Sy
Series as | Columng - \"-__ W Otier
NamEeT oT Sk i
Flace chart in:

* Cument Sheet

Chart "/findow

30 Multiple Pie

Advizor's Choi
ki Ewpert # 1 choice - 90% fit

Mewt » Finizh Cancel Help

. 4
/
Click here
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BLM 8-15

(continued)
Click to uncheck
Another box will

Expert - Step Z of 4

appear.
Categony:
Click on Pie. B frea
I Bar
. . Bubble
Click in the 3-D box =] Gant
to uncheck. Ei High Low B it
Histogram O =y
) W Cther
: Click . Llhe Humbs T ofstick it
Click Next. - Mined
here Pie
o Polar
g Radar w
e ; 30 Multiple Pie
i Expert # 1 choice - 90 fi
Advanced Rendernng
< Back Finizh Cancel Help
7
Click here last
Another box will Expert - Step 3 of 4 HE
appear.
IF you want a main title, a zublitle, a footnote, or an axis .
Click in the box marked tles type them below: Milk Stirvey
. Titl
Title. o
kilk. Survey
; Subtitle
Type “Milk Survey”. B
O © hoeoiae
h b K R B oter
Press the Tab key Tupe of Mik
tW ice. s Numbe 1 otk e
|Number of Students

Type “Type of Milk”.

Label

Press the Tab key. Faotnote

Type “Number of

n
Students”. ¢ Back Finizh Cancel Help

Click on Finish.
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Move the cursor
to a clear space.
Click the left
mouse button.

The circle graph
will appear.

Click on the chart
to select it.

Double-click on one
of the slices of the
pie. A new box will
appear.

Click on the Data
Labels tab.

Select the radio

button Values outside

Slices.

Then, check the box
Display Values as
Percentage.

Click OK.

Series Properties

Milk Survey

Humber ot Zhelenk

Series 3

Click here first
Click here Click here

Data Labelf | Type Options|  Fil | Line |

Yalues on Slices
* alues outside Shices

v Show Leader Lines

v Digplap Values az Percentage

Source

* Yalue
Legend Label
Yalue and Legend Label

Cuztom E

BLM 8-15

(continued)

Cahicel

Help
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(continued)
Click on the chart to select it.
Double-click on one of the percent values. A new box will appear.

Click on the Numeric Format tab.

Click the down arrow on the Decimal Places spin button twice. This will set the
number of decimal places to 0.

Click on OK.

Click here first

Text Properties

Milk Survey Font | TextFil| Posiion| Box St Numeric Format |

i Category Format

e General Decimal Places: 1] :I: Click

- Murnber

OGhocdlak Currency ~—{_here
] Scientific
Fraction

twice

WOoreEr

250
Wumnber of Shdenls DEItE
Tirne
Special

Cancel Help
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